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By E-Mail
F.No. A-12018/06/2012-Ad.lll. B.
Government of India
Ministry of Finance
Department of Revenue
Central Board of Indirect Taxes and Customs
kkkkk

Gr. Floor, Hudco Vishala Building,
Bhikaji-Cama Place, New Delhi,

Dated the January, 2022
To,
All the Cadre Controlling Authorities
under CBIC (field formations).
Subject: Ministry of Finance, Department of Revenue,
Central Board of Indirect Taxes and Customs,
Commissionerates, Lower Division Clerk, Group ‘C’ Post
Recruitment Rules, 2022 - reg.
Sir/Madam,

Please find enclosed herewith a copy of Ministry of Finance,
Department of Revenue, Central Board of Indirect Taxes and Customs,
Commissionerates, Lower Division Clerk, Group ‘C’ Post Recruitment
Rules, 2022 notified vide G.S.R. 18 (E) dated 18.1.2022 in the Extra-
ordinary Gazette of India.

Signed by Mohammad Ashif
Encl.: As above Date: 21-01-2022 13:14:52

Reason: Approved
(Mohammad Ashif)
Under Secretary to the Govt. of India
Tel. No0.:011-26162780

Copy to: (1) Webmaster, DG Systems and Data management
(webmaster.cbic@icegate.gov.in) for placing RRs on CBIC website;

(2) ADG, HRM-I, DGHRD (rr.dghrd@nic.in);

(Mohammad Ashif)
Under Secretary to the Govt. of India
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¥, 18] 7% Roedt, AraTE, SHad 18, 2022/47W 28, 1943
No. 18] NEW DELHI, TUESDAY, JANUARY 18, 2022/PAUSHA 28, 1943

IEREEISE]
(Tt fawm)
(AT ST T S HHT Qe IS)

feg=T
¢ faeefT, 18 ST, 2022

qr.#L[A. 18(sT).—reeata, dfaene F sq=a 309 F 9TeqH FT Yacd Ofhdl T TN Fd g
T faeq w1y, o AW, FE TR oh-9oF 3T HAT-a7e (@< At forfas) ot ==, 2013
T 3T ATAL 6 HETT ATEFRT FId gU Sirg, SATTHAT & g AT AT § AT HIA 0 AT o621 747 &, o
HATA, TTTed T AT, FG1T AT FT Sl AT [ qTS o (FAAT F e THedl 7 @< ooft oo &
T q¥ AT T TZId T [AHTAT F % forw e feried Faw a9rd ¢, 9aia-
1. Tfereq A 3fiT W (1) = R 1 "@fereq ary foeg d@emer, Torea v, F0 st w7
T HHT 9o q1E THES 9 AT forfue J3g T 92 Wt 7%, 2022 2
(2) T TSTIA H I THTAT ol ATLE T T gi |
2. RN - (1) FT e o2 == g & s & 3% 1@ Jia 18 fRewaw, 2013 &1 947
TS & TF ATTA@IT (FHE T T%) FT T« g0 FA a1l 81F, 39 (MF|T & S F AqaR g
3 5T, 3 forg e qwsy o |
(2) =7 =t F A % S qF ST et Foft F Ik iy wfE f Pt fRar s v aar
qETET, STSAT, WA & o0 T2 Har, T oY F9 6F AT & TATSIT o ([T TUET 6 ST |
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3. TE-HEAT, IR 3T A AT § &I - ITF Tal il TEAT, ITHRT AT 3T I AT A
Hiead | &< ag GO, ST =7 HAHT | IUTEE TgHAT & «qvd (2) & =q+d (4) 7 fAfAfaee g

4, Tt T vg Y, Ar-EaT, Agard - S a7 w7 wedlt it wgfA, sy, sgard $iw sae getea
AT FTG o AT ST 3h AT 6 = (5) & &+ (13) # fafafaee g

5. 9w SusEr- (1) Terw wre fAEr yrteerr () &1 =6 T w1 G 4 aF o ey
FAT TTHT FT 3T HHT o aIS GIT Haer a1 F7 |

(2) 3u-fATw (1) # Foft a1a % g gu of, Safaa sHed & @ 37Te 4o o< AT §& AT AT
T3 ag = Bd & UAT FIAT Aa9TF 7 FHIAT G0 S UHT ot & AL @A gU ST ag HHA hl
aRfeerei & e o @ gu Affae # o7 saag o S % S & swHed a1 o § G o
T AT AL TET F G0 FX AT SFRAT o6 T FIT AL S o (o0 ST FATRATT 377 J¥ee v
T A7 T T F ST AT T AT AT ohell FATAT & HIST & g, SNeeT T fafgd #7
AT |

(3) oI T S F =T ATAFHT FIET T TP AT AFHIGHT ol ATAIGT H&AT ST TTIH
e T Fhar g AT AU Aar g |

6. fgar- ag =af~r-
() e ta =3fxp & et afq =1 Seeht gt Stifag g, fare G g; a1 Fag frafbr firg
T
(@) TorE oo 9T I7 ST ToiT o Sifad g gu et sat<h & faarg B §, a1 faere it |feer
e

EECR A R R R AR I ECEIRARI

g ATS T TR HT A THTLT 21 SI1q7 & o6 AT [Fare UE =7 i fFame & o=
TAFHTT T AN T (AT F Tefie oT=ra g 3T UAT F3A & o7 o7 e ¢ ar a8 et =af<h &7
= 999 & Jaad ¥ ge < qeh

7. TR X T Afe:- STET T AR A Tg T ¢ o UHT FIAT 97T T GHA A 8, agf a8
I o0 ST 10T 8, 378 Aaag Fieeh, 39 FFHT & TReT Iqaer T TRt a7 o7 Ja97 % =T Rl i e,
araer g e T we

8. - = [t it F1 919, T8 e, smg-HmT § ge o o= Ramdt v g e @t
TTeRtT, TSaT FE T3 T = 99 § q9-997 92 ST 60 T0 < 6 SqaTe Aqi=rd a4,
A SIS, 97 fOgE avl, qa9d aFat 67 o= 3w yaw & stedi & &0 ey w7
suferT 21

STt
FqgAtas Iq e T ERiEau aa ffeF H &Y I AT F=IT IS
T ATH
(1 2) 3) (4) (5)

Fav Fuit | 1822* (2022) TTYTIOT Feald | aa Gfeem o w7 2 =T
IKIRED AT F AT AT,  ®Hg T | (19,900 - 63,200 %)

T afvade far | T,

ST & 2 TR
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Mg 9T fhg S e safaadl & g sr-dtmr | @ 9l g S arer safaaat & forg srafe afges

L 3+ AGATE
(6) (7)
AL T 2rar N TR B
e Wt g oo Ao afaaat | afReer it st wgfa ; sreft ey gift ar Tt grrar
FReRRoagsdikafemr | s=fy, aks | aRfEgE 3 a@ew gra o B it g
AT, T A Fadl $T 9T H ar T ST ATt RfEat it wideraar
AL
(8) 9) (10)

Tt AT STy a1 s g\l #2907 3 3 AfvEt Sma nefa ar sfefagE v am@e B
ST

(11)

et AT et gRT 3T SO ST 39 AR & 91 ga9aT i agard FHAT g (TREIUH) Fif
ot § T a9 [AIHT qaT At ET T FIHT 9:1 FTITT H FaAR ¥ THEUH & 97 & forg Rieat
arafed g af |

feoqur 1:- STt UH FiAts SATHTAT F Tae |, Sregiv 9T S5 AT I0=aT Ja1 T F AT g, T 6 o
o= ot 51T 22T 26, 9%t 39 St Al & qag § o A= BT ST uig 98 99 99 6 S99
FIXT 3T T2 UET STgah AT ITAAT &aT, STUTerd g AT ITIaT SaT o el & Srereh o J7 &1 a9 &, TA8 9 51 AT
FH Bl, T 7 2T 3T Irgid AU UH FHts AFTAT Aigd, fSvaid UL TgF IT ITIaT a7 T8l of T FT
A g, ITEAT SoAaT AU H T o (o7 ST TRATEAT 6f TS ThAqTIas T HL T gl

feoqur 2:- sEw Aoft forfow i 2oft § Jrea =T F T FFge SOaaRn | saedd T qqe Hhar
SO

gz fawri T=fa afEfa 8, av Sadr @ AT LA | Tt

gRRafeat & g9
TR AT ST &
qret T STeET |

(12) (13)

g T i e 't - AFTF i Bl
(1) TS AHTAT AATT ST AT FEL Tol 2l |
(i) G&ITeTT 9T STTSAH - AL 3 F - FeT&

(ii) 3TIT / T AT (TEATa), o+ T 1 qh 9% fAwwiT st |t i
I o FHA T 3T Fls T SASAH I [ HIH Ah (A1) - T8
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(iiii) FETT ITUTT SLoeh AT HAT 7 F AL AT - T3

(iv) TR IUThH AT g1 ATTRT AY<hH - Garg
feroqur: STt SUEE FATE (i) T (iv) TF F TEEat § T Fws fF gEeT e S v
AT AT &7 7 21, agl oo & arge & g i=~a Srdl / dqgi=a Sesid
& g ‘F ATIRET I AR T G % 9287 % €9 § GgZ<h a1 ST |
(2) TR ATITHTAT AT &l AT AT ATIHTAT AT TTHTT FT1T 2T |

(i) ST ATLHATT | | SASSTH I ATLAT (I | & SASSAH) - AT

(ii) FTET A AT F AT/ HH A (TEATd), w7 g1 ' W

ot s=fa afafa it 2% F 997 9% Iy e o AN AT /

I AL (FEATTT) - HTe T

(iiii) FETT ITATT SLeeh AT HIAT o7 F AT AT [ TITH AT - Tae

(iv) TR IUTh T HgTdeh ATTRT Y<hH - 9ard
feroqur: STET ST FIF (i) ¥ (iv) TF & T2 § F Fs {976 TEd Srdr v

AT STAST &1 7 &l Fgl AR § q18Y & Aqg=d Sl / AqE=d ST
F Tqg ‘F AfFwry A Fani sy afefy F aeer F =7 #§ gges fhr s

[FT. &. T — 12018/6/2012—9r.-111.3%
HEHHE A9, A ai=a

MINISTRY OF FINANCE
Department of Revenue
(Central Board of Indirect Taxes and Customs)
NOTIFICATION
New Delhi, the 18th January, 2022

G.S.R. 18(E).—In exercise of the powers conferred by the proviso to article 309 of the
Constitution and in supersession of the Ministry of Finance, Department of Revenue, Central Excise and
Customs (Lower Division Clerk) Recruitment Rules, 2013, except as respects things done or omitted to be
done before such supersession, the President hereby makes the following rules regulating the method of
recruitment to the post of Lower Division Clerk in the Commissionerates under the control of the Central
Board of Indirect Taxes and Customs, Department of Revenue, Ministry of Finance, namely:-

1. Short title and commencement. - (1) These rules may be called the Ministry of Finance, Department of
Revenue, Central Board of Indirect Taxes and Customs, Commissionerates, Lower Division Clerk, Group
‘C’ Post Recruitment Rules, 2022.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Initial constitution. - (1) Personnel holding the post of Record Keeper (Group ‘C’ post) prior to Cadre
Restructuring dated the 18" December, 2013 immediately before the commencement of these rules on
regular basis shall be deemed to have been appointed in accordance with the provision of these rules.

(2) The regular continuous service of personnel referred above in the respective grade immediately before
the commencement of these rules shall count for the purpose of period of probation, seniority, qualifying
service for promotion, confirmation and pension in the service.
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3. Number of post, classification and level in pay matrix. — The number of the said post, its
classification and the level in the pay matrix attached thereto shall be as specified in columns (2) to (4) of
the Schedule annexed to these rules.

4. Method of recruitment, age-limit, qualifications, etc.—The method of recruitment, age-limit,
qualifications and other matters relating thereto shall be as specified in columns (5) to (13) of the aforesaid
Schedule.

5. Special provision. — (1) Each Cadre Controlling Authority (CCA) shall have its own separate Cadre,
unless otherwise directed by the Central Board of Indirect Taxes and Customs.

(2) Notwithstanding anything contained in sub-rule#(1), the Chief Commissioner of Central Excise or
Chief Commissioner of Customs having jurisdiction over the concerned Commissionerate, may, if he
considers it necessary or expedient in the public interest so to do and subject to such condition as he may
specify having regard to the circumstances of the case and for the reasons to be recorded in writing, order
any post in the Commissionerate to be filled by absorption of persons holding the same or analogous post
but belonging to the Cadre of another Commissionerate or any other office under the Central Board of
Indirect Taxes and Customs, as the case may be.

(3) Sanctioned strength of National Academy of Customs, Indirect Taxes and Narcotics directorate is borne
on and drawn from Cadre Controlling Authority of the respective zone.

6. Disqualification. — No person, —

(a) who, has entered into or contracted a marriage with a person having a spouse living; or
(b) who, having a spouse living, has entered into or contracted a marriage with any person,
shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage and that there are other grounds for so
doing, exempt any person from the operation of this rule.

7. Power to relax.— Where the Central Government is of the opinion that it is necessary or expedient so to
do, it may by order and for reasons to be recorded in writing, relax any of the provisions of these rules with
respect to any class or category of persons.

8. Saving.— Nothing in these rules shall affect reservation, relaxation of age-limit and other concessions
required to be provided for the Scheduled Castes, the Scheduled Tribes, ex-servicemen and other special
categories of persons in accordance with the orders issued by the Central Government from time to time in
this regard.

SCHEDULE
Name of | Number Classification. | Level in Whether | Age limit for Educational and
post. of post. pay matrix. | selection | direct recruits. other
post or qualifications
non- required
selection
post. for direct recruits.
1 2 3 4 5 6 7
Lower 1822* General Level-2 in | Non - | Notapplicable. Not applicable.
Division Central the pay | selection.
2022 . .
Clerk. ( _) Service, matrix
*Subject | Group “C”, | (Rs.19,900-
to Non Rs.63,200).
variation | Gazetted,
dependent | Ministerial.
on
workload.
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Whether age and | Period of Method of recruitment | In case of recruitment by promotion /
educational probation, whether by direct | deputation /absorption, grades from
qualifications if any. recruitment/promotion/ which promotion/deputation/
prescribed for direct deputation/absorption and | absorption to be made.
recruits will apply in percentage of the
case of promotees. vacancies to be filled by
various methods.
8 9 10 11
Not applicable. Not By promotion. Vacancies shall be filled by
applicable. Departmental examination with those

having three years regular service in
the grade of Havaldar and Multi-
Tasking Staff (MTS), and the
vacancies are to be allocated to the
post of Havaldar and MTS in the
ratio of 9:1 respectively.

Note 1: Where juniors who have

completed their qualifying or
eligibility ~ service are  being
considered for promotion, their
seniors shall also be considered

provided they are not short of
requisite qualifying or eligibility
service or two years, whichever is
less and have successfully completed
their probation period for promotion
to the next higher grade along with
their juniors who have already
completed such qualifying or
eligibility service.

Note 2: Necessary training in
computer  applications  will  be
imparted to promotees in the grade of
Lower Division Clerk.

If Departmental Promotion Committee exists, what
is its composition.

Circumstances in which Union Public Service
Commission to be consulted in making recruitment.

12

13

Group ‘C’ Departmental Promotion Committee:

(D) Single Commissionerate i.e. having no common
cadre:

(i) The senior most Additional Commissioner at
Headquarters Office — Chairman.

(i)  The Additional/ Joint Commissioner/,
Headquarters, failing which any other senior most
Additional/ Joint Commissioner (Headquarters)
available at the time of Departmental Promotion
Committee Meeting — Member.

(iii) Additional Commissioner of Central Excise/
Customs — Member.

Not applicable.
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(iv) Deputy/ Assistant Commissioner of Income-Tax
— Member.

Note: Where none of the members at serial numbers
(i) to (iv) above belongs to the Schedule Castes or
the Schedule Tribes, a Group ‘A’ officer from
outside the Department belonging to the Schedule
Castes or the Schedule Tribes, shall also be
associated as a member of the Departmental
Promotion Committee.

(I1) Composite Commissionerates i.e. two or more
Commissionerates having common cadre:

(i) The senior most Additional Commissioner from
each of the Commissionerates (the senior most
officer among them shall be the Chairman.

(i)  The Additional/  Joint ~ Commissioner
Headquarters of  the cadre controlling
Commissionerates, failing which any other senior
most Additional/ Joint Commissioner (Headquarters)
available at the time of Departmental Promotion
Committee Meeting — Member.

(iii) Additional/ Joint Commissioner of Central
Excise/ Customs — Member.

(iv) Deputy/ Assistant Commissioner of Income Tax
— Member.

Note: Where none of the members at serial numbers
(i) to (iv) above belongs to the Schedule Castes or
the Schedule Tribes, a Group ‘A’ officer from
outside the Department belonging to the Schedule
Castes or the Schedule Tribes, shall also be
associated as a Member of the Departmental
Promotion Committee.

[F. No. A-12018/6/2012-AD.111.B]
MOHAMMAD ASHIF, Under Secy.
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