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Annexure A

Sl. No. Action Plan on preparatory phase

lnformation in
Preparatory Phase

(to be uploaded by
20.09.20221

lnformation on
lmplementation

phase (to be

uploaded on daily
basis from

02.L0.2022to
3L.LO.2022

1 Total Number of pending References from MP's as on 15.09.2022 Details in Number Details in Number

2
Total Number of pending References from the state Government as on

ls.09.2022
Details in Number Details in Number

3
Total Number of pending lnter-Ministerial References (Cabinet Note) as on

1,5.09.2022
Details in Number Details in Number

4
Total Number of pending Parliamentary Assurance more than 3 Months as

on L5.09.2022
Details in Number Details in Number

5 Total Number of pending PMO References as on 15.09.2022 Details in Number Details in Number

6 Number of Rules/ Processes identified for simplification as on 15.09.2022 Details in Number Details in Number

7
Total Number of pending public grievances and Appeals (CPGRAMS as well

as grievances received from other sources) as on 75.09.2022
Details in Number Details in Number

8 (A)
Number of offices identified for record management during special

campaign in the entire Zone/Directorate
Details in Number Details in Number

8 (B)
ldentification of old record for disposal ( Number of Files) in the entire

Zone/Di rectorate
Details in Number Details in Number

9
Number of sites identified for cleanliness Campaign in office premises in the

entire jurisdiction of Zone/Directorate

Details in Number

Upload before photo of
site(not more than 5

mb)

Details in Number

Upload before photo

of site(not more than

s mb)

10
ldentification of space (in sq. ft.) which will be available for office use after

cleanliness drive in the entire Zone/Directorate as per extant guidelines
Details in sqft. Details in sqfi.

11
ldentification of scrap for disposal ( in anyform) duringthe drive ( in KG) in

the entire Zone/Directorate as per extant guidelines
Details in Kg Details in Kg

t2
ldentification of e-waste (in kg) for disposal in the entire Zone/Directorate

as per extant guidelines
Details in Kg Details in Kg

13
ldentification of obsolete items for disposal in the entire Zone/Directorate

as per extant guidelines
Details in number Details in number
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Annexure B

Sl. No. Date Activity
Before Pictures

(in jpeg, less than
s M8)

After Pictures (in

ipeg, less than 5

MB}
03.70.2022

to
05.70.2022

swachhta Pledge by allthe officers

Record Management-Digitization of existing records and Weed

out the old physical records to improve records management,

Categorization, recording, review and as per extant guidelines

contained in CSMOP, GFR and Public Record Act 1993

Upload high

resolution pictures
Upload high

resolution pictures

2 06.70.2022

to
70.70.2022

Cleanliness campaign sites (identified in the preparatory phase)

in office premises and cleaning of office premises including all

office rooms

77.70.2027 Submission of Report regarding following points:

(a)Total Number of pending References from MP's
(b) Total Number of pending References from the state

Government
(c) Total Number of pending lnter-Ministerial References

(Cabinet Note)
(d) Total Number of pending Parliamentary Assurance more

than 3 Months
(e) Total Number of pending PMO References

(f) Number of Rules/Processes identified for simplification
(g) Total Number of pending public grievances and Appeals
(CPGRAMS as well as grievances received from other sources)

No need to upload
pictures only data is

to be given

regarding pendency

as on 15.09.2022

No need to upload
pictures only data is

to be given

Number of disposal

made in each

cateeory (a) to {g)
from 72.70.2022 to
28.10.2022

4 72.r0.2022
to
14.70.2022

Disposal of Redundant/scrap material and obsolete office items
as per the extant guidelines

Upload high

resolution pictures
Upload hich

resolution pictures

5 77.70.2022

and

78.10.2022

Disposal of scrap and obsolete items (including e-waste) as per

the extant guidelines
Upload high

resolution pictures
Upload high

resolution pictures

5 L9.10.2022

to
25.70.2022

Creation of office space due to disposal ofscrap or obsolete

office items and

Creation of library / Creation of Activity Room / Creation of
Conference Room / Creation of Sports Room / Creation of Gym

Room / Creation of Cafeteria / Creation of Canteen

Upload high

resolution pictures
Upload high

resolution pictures

7 26.70.2022

and

27.10.2022

Maintenance of office garden and identification of plantation

site in office

8 28.L0.2022 Submission of Report regarding following points:

(a) Total Number of pending References from MP's
(b) Total Number of pending References from the state

Government
(c) Total Number of pending lnter-Ministerial References

(Cabinet Note)
(d) Total Number of pending Parliamentary Assurance more

than 3 Months
(e) Total Number of pending PMO References

(fl Number of Rules/ Processes identified for simplification
(g)Total Number of pendinE public grievances and Appeals
(CPGRAIMS as well as grievances received from other sources)

No need to upload
pictures only data is

to be given

regarding pendency

as on 15.09.2022

Number of disposal

made in each

category (a)to (g)

frcm 72.10.2022 to
28.70.2022

No need to upload
pictures only data is

to be given

7

Upload high

resolution pictures
Upload high

resolution pictures

3

Upload high

resolution pictures
Upload high

resolution plctures
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The Director General,
Directorate General of Human Resource Development pGHRD), cBlc,
2ndg 3rd Floor, Bhai Veer Singh Sahitya Sadan,
Gole Market, New Delhi-1 10001

frqq: special campaign lor disposar of pending Matters from 2|rd oct
20221o 31st Oct, 2022- reg;

Sir / Madam,

Please find enclosed herewith copy of DARPG OtrI 3OO11l1llzggg-O&lv
(eNo 5866) dated 25.08.2022 on the captioned subject.

Field Formations will be required to conduct Cleanliness drives with special
focus on space management and enhancing work place experience of field Offices
during theSpecial campaignto be held from 2nd oct., 2022to 31st oct., 2022.
Accordingly, it is requested that field formations may be kindly sensitized with
regards to finalizing the campaign sites, identifying Sciap and redundant materials
ancj compieting iaici cjown proceciure for their disposal.
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I'io.30c) I L I A2 I 2A0g-Oirrtlf (e.}io.5866)
(]oi'ernme :rt .;f Iltdia

Ii{inistn' of Personnel Pul_.,iic Grieiatrces and pensions
Dcpartme:-rt ol Administrative Re Icrnrs fi Fubiic Grie'a_ncrs

f,a1

5d'Flocr, Sardar Patel Bhau,an. I{er,., Dclj:i
. Dated the 251h August, 2*22

OFFICE OEA$DUM

Subject: -Special Campaign 2.O for disposal of Pending Matters from 2n.1
October, 2022 to 31st October, 2022.

The Government would undertake Special Campaign for Swachhata
in government offices and disposal of pending matters from 2nd October,
2022 to 31st october 2022, on the lines of the special campaign held in
2O2L. The Special Campaign will cover all Ministries/Deparrments of
Government of India and their attached/subordinate offices. The
Department of Administrative Reforms and Public Grievances {DARpG) has
been designated as the nodal Department for the campaign. cabinet
secretary's D.o. No. 1 lSalal2o2l-cab dated 23'd Augurizozz addressed
to all Secretaries to the Governrnent of India, may be referred to in this
regard. The Special Campaign u"itl be organiznd, in two phases -preparatory
Phase from 14th september, 2az2 to 3oti, september, 2o2z and
implementation phase from 2od october, 2a22 to 31sr october 2o22. T:ne
broad guidelines for both the phases are given as under:

Preparatory Phase

The special campaig: will be preceded by preparatory phase from l4e
september,2a22 to 30t September,2o22. The focus of th. campaign this
iyear should be tfre freld / outstation offices in addition to t.I:e tvtinistriesT
Departments and their attached / subordinate offices. Ofhces responsible
for service delivery or having pubiic interface shall be given special
attention.

During this phase Ministries would. sensitize the officers, mobii ize the
ground functionaries for the Campaign, appoint nodal officers, identify
pendency in identified categories as given in para below, finalize the
Campaign sites, identify scraps and redundant materials and complete laid
down procedures for their disposal.

jh"



t<)
Farameters for the Special Ca.rnpeign

l-':;;:tlriii.!:lr p'ili rtir-::, (): llr;;1,--;,;'1ii-rir p{.1 ."ii ,t . irr tirr.. hJp'r Frt i:.?-r.rl,..r- s.
1''ii 1r ;i'1.; s-'. frr,r] tii !'i;, ( (;;-,.,',,""1 1--1,-,- ',r1{.,- l,',t:::r.;:r:,1 1., _t, ( lt.r.
,:-:,,i:,:,f t .,'l,ir.). P.; j,i:::-a,-: lirn, tt,:,:,,*t;-i]:,)..t:.. f,],1(; ltitri:;:.ts.. i,.rl;r,
i: r-t t'','i-i:1,-te s a,i-i cj PG A 1 

;i,ir, a i :,.

Iltsjdes the at-iove paramcter-s. X'lrnistri,:s sirall i,iiso rer,ier,..tl:c csi:,1ir-it rirl.-s
and procedures during lhe Specia-1 Campargn eriming ar rccui.il-tS;
r:onrpliance burden and promoling ease of living tr: the cjtrzens. The
campaign ma\r also be utilized for adherence of record management s1'stems
as contained in Central secretariat manual of office procedure , GFR and
Public Record Act 1993.

Overall cleaniiness of government oflices with special focus on space
rnanagement and enhatrcing u'orl< piace experience of field officcs shaii be
undertaken. Accordingly, the information on the following pararneters may
be collected during the preparatory phase. The information collected so will
become the target for liquidation /implementation during the campaign
phase:

. Number of pending References from Mp,s ./. Pending references from the State Government ''/

. ;*'**ffi**jfr3"?;ffi;:i:iHx'I;:l *
: xffiffi [x,:*1ffi-".'#ff;s,i:'(HHffffis ":,a

well as grievances received from other sources)

t sl:#:f#::Tlrf;:*""*paign 
si'ces

Designation of l{odal Ollicers in each Miaistry

Each Ministry/Department shall designate a Nodai Officer for the Special
Campaign (not below ttre rank of Joint Secretary). The Nodal Officer x,ill
coordinate the carnpaign in their Ministry/Department and also in their
Attached/Subordinate Oflices, Autonomous Bodies and pSUs under their
Ministry. He/ She will collect information on dail}r basis and arrange to feed
tlie inforrnatjon into tJre central monitoring portal designed by OenfC. List
of nodal officers are attached at annexure of these guideline". e.ry change
in the nodal officers or in their contact details may be brought to tle notice
of DARPG by 5tr Septelnber 2A22. DARPG will also create a WhatsApp
group of nodal officers for closer monitoring of the carnpaigr-i.

Ih"
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Monitoring: through a" dedicated porte.l

Progrt-ss of ti:e r:ampaigir ;.ill brrriorijl,,;'ccl r.hroueh thc SCDPh,l pnrtai ai
The pcrial car; l,-,r accessed thrc,r.r;Ir lopirr

crc.dr:trtials of nodal offir:ers. IIARPG r,,.ill organisr' a rraining Sessior, for ai
rrodal officers on the portal or-i 1Oth Septer::rber 2\s22.

Sqlection of Es.'achhata Camu

Tlris t-inie rlit-. Campaign slrall iocr-is on the fielcl ofiices at urbail and suj:l
urban locatit-rns. A comprehensive pianning for cicanlincss. spacr-.
mallagement and beautification of offices ma1, be done. Redundant scrap
material and obsolete items shall be identified lbr disposal as per laid dorrn
rules/ procedure. High resolution pictures of the Campaign sites ma}. be
captured before start oI campaign and after the campaign for
documentation purposes.

Campaign Phase

All out efforts may be made to dispose of all identiiied references during the
special campaign from 2na october - 31st octobe r, 2022. progress may be
reported daily on SCDPM portal.

Thet' Special Campaign should also be used to improve records
mat:agement. Categorisation, recording, review and weeding out of
physical records, as per extant guidelines contained in the cSMop and
Public Record Act 1993.

Overall cleanliness of Government oflices by removing redundant scrap
material and obsolete items and enhancing work place experience shall be
undertaken during the campaign phase.

The best practice evolved during the campaign shall be documented on the
portal for future reference.

Monitoring of kogress

Nodal Oflicers shall review the progress on a daily basis. Secretary of the
Department wilt also regularly reviiw the p.og...l.
Reviews will be conducted by Secretary, DARPG, rvith the Nodal Officers on
a weekly basis in the ldentification Phase and during the Speciai Campaign
period.

Cabinet Secretar5r will hold meetings with Secretaries to review the
Progress.

A weekly consolidated report will be prepared by DARpG on the progress of
the campaign arrd submit it to the cabinet secretariat and pMCi.

J\'
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It{edia Plan aad Fublicity

DARPG rn'ili create Hashtag # Special Campaign 2.0. Ministries shall
tra'eets/ retle'eets usi?g the above hashtags from the various social media
handles of their Ministry. A film on special campaig, $rould also be
prepared post campaign for which site visits of Door-darshan crer&. will be
finalised in preparatory phase a-nd also post campaign phase.

I&B Ministry will be invoived for larger publicity and media plan of the
campaign.

.{{},
{V Srinivas}

Secretary to the Government of India

A1I Secretaries to the Govt. of India

CoP3r a6,

1. PS tc Moti{PPi
2. Principal Secretary to pM
3. Cabinet Secretary
4. advisor ro PM (shri Amit Khare)
5- Additional Secretary, Cabinet Secretariat

=j{L
secretary to the cou.**Sllfiffi,?

To

{Shri Ashutosh Jindal)


