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F.No. 912/01/Misc./Hiring/HRD/2018 Dated: .06.2020

To

All Pr. Chief Commissioners/Chief Commissioners/

Pr. Directors General/Directors General

under Central Board of Indirect Taxes & Customs of respective Zones,
Madam /Sir

Sub: Hired office accommodation due for Renewal/Revision-reg.

As per the guidelines in Chapter-5 & 6 of Manual on Infrastructure, 2015 for
revision of rent of hired premises issued by the Ministry vide F.No.207/01/2006-
Ad.VIII(EC) dated 18.09.2006 (Annexure-XXVI] of Manual on Infrastructurej, the
proposals for revision of rent of hired premises is to be initiated at least six
months before expiry of the current hiring. The Ministry/IFU has taken

strong objections in cases where the proposal has not been submitted well
before due date.

2. It is often observed that rent renewal of Lease Agreements have additional
financial implication, and consequently funds under ‘RRT’ Head fall insufficient
during the Financial Year to cater the additional requirement.

3. The premises due for revision of rent and additional funds required may
kindly be reviewed in the beginning of Financial Year itself to enable provisioning
of funds under ‘RRT’ well in advance as this will prevent rush for seeking funds
towards the end of Financial Year.

4. In view of the above, it is requested that-

(a) The position may be reviewed vis-a-vis all rented premises under your
charge.

(b) The rent revision proposals may be furnished to DGHRD along witt
complete check-list and all the supporting documents well in time.

(c) Submit the reasons for delay in submitting the rent revision proposal
if any for which the due date of sanction order has expired.
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